Tracking No.

Public Records Request Form
City of Phenix City Clerk — 601 12t Street - Phenix City, AL 36867

Please complete all information in the fields provided (type or print).

Completed forms may be submitted by mail to: City Clerk's Office, 601 12th Street, Phenix City, AL 36867; in-person to
City of Phenix City Clerk's Office; or emailed to cityclerk@phenixcityal.gov.

Description of documents(s) requested: Be as specific as possible. A public officer is not
obligated to respond to a request that is vague, ambiguous, overly broad, or unreasonable in
scope, nor is a public officer obligated to respond to a request that seeks records that do
not exist or materials that are not public records. Additionally, extensive requests for public
records may increase the fees to cover the administrative cost of searching and copying the
requested records.

Reason for Request: The person seeking access to Public Records may legally be required to show
a direct, legitimate interest in the document(s) sought (Brewer v. Watson, 71 Ala. 299 (Ala.1882)).
Statements should be specific (e.g. “Case records for employment background check”), and
should not be general (e.g. “l am a taxpayer” or “It’s a public record”).

By submitting this request, you certify that you are an Alabama resident with standing to make a request for public records
pursuant to Alabamalaw.

Print Name: Address City State Zip Code
Requestor's Phone # :
Requestor’s Signature Email Date Submitted
FOR OFFICE USE ONLY

Possible delays: Dept./Legal Review: Other:

Request date: Date Received: Employee (Received by):

Notes:

Copies Received: Research Fee: Copy Fee: Electronic Fee:

Transaction Fee (cards only): Total Cost: $ Receipt No:

Copies provided by (Processed payment by): Date completed:



mailto:cityclerk@phenixcityal.gov

RESOLUTION No. 2020- 108

WHEREAS, the City Council of the City of Phenix City, Alabama, recognizes and supports the public's
right to inspect and get copies of public records from the City of Phenix City in accordance with the law and will

make public records available for public inspection and copies on a reasonable basis to the policies
established herein; and

WHEREAS, municipal records fall into different categories, most of which are available to the public for
inspection and copying and some of which may not be. Law enforcement investigative reports and related
investigative material are not public records under Code of Alabama §12-21-3.1. Similarly, E911 recordings
are not public records under Code of Alabama §11-98-12.  Also similarly, Alabama Code §40-2A-10 dealing
with sales and use tax return information, has limited access to certain records; and

WHEREAS, all requests to review and/or inspect public records must be made in writing to the City
Clerk's Office on the "Public Record Request” form; and

WHEREAS, in order to assure the efficient processing of a request to review and copy public records
and documents, each department within the City of Phenix City is hereby requested to require all persons

and/or organizations requesting access to any public records or documents to contact the City Clerk's Office
and complete the form; and

WHEREAS, to defer the costs incurred by providing copies of any documents, a search fee of $2.50
shall be paid at time of request, plus $.50 for each page copied thereafter that is obtained from the department.

For documents produced in electronic format, there will be a charge of $8.00 per media unit (CD, Flash Drive

and E-Mail, etc.) in addition to the search fee plus a charge of $0.10 per document (page) provided in the
media unit; and

WHEREAS all responses to request, inspect, or copy public records will be in a time and in a manner
that will not interfere with the normal operation of the City or the job duties of the employee.

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Phenix City, Alabama
hereby adopts this policy and it shall become effective immediately.

PASSED, APPROVED AND ADOPTED this 7" day of April, 2020.
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